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XanTtel-MaHncuiickuit aBTOHOMHBIH okpyT-tOrpa
MynununansHoe 610/KeTHOE 001e00pa3oBaTeIbHOE YUpPEKICHHE
«Cpennss obmeobpa3oBaTtenbHas mKoa 1. TaéxHbIi
(MBOYCOIII 1. TaéxHbrif)

ITPUKA3

18 nexabps 2023 T. Ne YL

r.1n. TaéxHplit

O BHecennn H3MeHeHmii B mpuka3s: ot 15.11.2022 r. Ne 663 «O6 yrsep:kaenun [opsaka
obmeHa nHpopManHei Mexkay padboToaaresiem
u paborankamu MBOYCOILI n. TaexHbiii ¢ HCMOJIb30BAHHEM CPEICTB CBSI3H»

B mensax perynupoBaHHs B3aUMOJECHUCTBHS MEXIy paboTozareineM H pabOTHHKAMH
MBOYCOII n. TaexHblii ¢ HCTIONB30BaHUEM CPEJICTB CBSI3HM, C YYETOM MHEHHS TEPBHYHOU
npodceoro3noit opranusaiuun MBOYCOIII 1. TaexusIi,

NPHKA3bIBAKO:

1. Buectu wu3menenme B mpukas oT 15.11.2022 r. Ne 663 «O6 yrBepxaenun [lopsaka
obmena mHpopmanmeir mexmy paboromarenem u paborHukaMu MBOVCOIIl m. TaexHsIii ¢
UCIIOJIb30BAHUEM CPEJICTB CBSI3H», @ UMEHHO:

- B 1.7 TpHIOXEHHS 3aMEHHUTh CJIOBa «MecceH/kep Viber (rpynma ydpexaeHus
«Jlrobumas mxona»)» Ha cioBa «MmecceHkep «Chepym» (rpynma yupexaenus «Jlrobumas
LIKOJIa» )»

- B 1.10 npuIOXKeEeHUs: 3aMEHHUTH CJIOBA «MecCeHKep Viber — npy MOSIBICHUH TaJIOYKH C
YKa3aHHEM BPEMEHH JIOCTaBKM» Ha clioBa «MecceHmkep « Chepym» — Mpu NOSIBICHUH TaJIOYKH
C yKa3aHUEM BPEMEHH JIOCTaBKM)

2. Bee octanbuble myHKTHI [Topsika oOmMena uadopmarmei Mexy
paboTonaresneM 1 pabOTHUKAMH YUPEKICHHS C HCTIOIB30BAHHEM CPEICTB CBA3H
OCTaBUTh 0€3 H3MEHEHHUSI.

3 OtBercTBeHHOMY 3a pa3MemeHue wuH(popmamuu Ha caiite CokonoBoii B.H.
pa3sMEeCTHTh JIaHHBIN MpUKa3 Ha O(QUIHATBHOM caiiTe HIKOJIBI B CpoK 10 25.12.2023.
4. Cekperapro yueOHO# yacTu BopoObeBoit FO.B. 03HaKOMHTB BceX COTPYIHHKOB

IIKOJIBI ¢ HACTOSIIMM IIPHKA30M T10J1 IIOANHUCH B cpok 10 25.12.2023 roxa.
5. Konrposb-3a HCIIOJTHEHHEM HACTOSIIEro NPpUKa3a OCTaBIISIO 3a COOOM.
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[Ipunoxenue K nmpukazy
ot 15.11.2022 No 663
MOPAAOK
obmena nHpopmanueii Mexkxy padoTogareeM u paboTHHKAMH
YUpekKAeHHS ¢ HCIO0.Ib30BAHHEM CPEICTB CBA3H

O0mue mo10KeHus

1 Hacrosmuit  [lopsimok  permameHTHpyeT oOMeH  HH(poOpMaimein  Mexay
MYHHULHTIATBHBIM OIO/KETHBIM o0meo0Opa3oBareIbHBIM YUpeKICHUEM «Cpennsis
oOmeobpa3oBaTebHas IIKOJAAa M. TaexHBIM» (Hamee — yupexiaeHwe, paboTonaTrenb) |
pabOTHUKAMH yUYPEKIECHHS C UCTIOTB30BAHHEM CPEJICTB CBSI3H.

2. O6men nHbopmanuei Mexay paboTomaresieM U pabOTHHKOM C HCIOJIB30BAHHEM
CPEJICTB CBSI3M OCYIIECTBIIIETCS B TEUEHHE BCErO CpOKa JEHCTBUS TPYJIOBOTO JOrOBOPA, B TOM
YUCJIe TIPU BBITOJHEHHH pPaOOTHHKOM CIIy)KeOHOro 3aJaHusi BHE 3JaHHH W COOpYIKEHHH
YUPEKICHUS, NPH HAXOXKIECHHH B CIIy)KeOHOH KOMaHIHPOBKE, B Cilydae IOJO3PEHHs Ha
3a00s1eBaHKe, TPEOYIOMETo COOIOICHHS PEXXKUMA CAMOU30JISIIIUH, TIPH HAXOXICHUH B OTITyCKE H
JPYTUM CITyYasiX.

3. OcHoOBHBIE TOHATHS, HcHoNb3yemble B [lopsiike, yka3aHel B COOTBETCTBHH
¢ ®enepanbabM 3aK0HOM OT 7 mtojst 2003 1. N 126-D3 «O cBsazm».

B3aumojeiictBue paboroaaresisi 1 paboTHHKA

4. B3aumoneiictBue paboromarenss u pabOTHHKA OCYINECTBISETCS OJHUM U3
CJIeIyIOIIHUX CITOCOOOB:

O3HAKOMJICHHE pPAOOTHHKOB C JIOKAJbHBIMH HOPMATHBHBIMH aKTaMH M HHBIMH
BHYTPEHHUMH JIOKYMEHTaMH, HEMOCPEJICTBEHHO CBSI3aHHBIMH C TPYJIOBOH JESTEIBHOCTHIO
pabOTHHKA, MOJ PpOCIHCh — IPH HEMOCPEJICTBEHHOM IPUCYTCTBHH pabOTHHKa B MecTe
HAXOXJEeHUsl paboTonarens (IUpeKTopa YUperKICHHS ),

HanpasjieHHe pabOTHUKY OyMaXKHBIX BEpPCHUH JOKYMEHTOB, H3aBaeMbIX paboToaareneM
(pacnopspkeHMH, yBeIOMIICHHMN, TpeOoBaHU# paboTonaTens, 3asBICHUHA 1 H3BELICHUH paOOTHHKA,
IUJJAHOB BBINOJIHEHHS PabOT, OTYETOB Pa3IMYHBIX (HOPM M BHIOB, 3alPOCOB), ONEPaTOPaMH
IIOYTOBOM CBsI3U (moutoif Poccum 3Kcmpecc-modTod W JAp.), MHBIMH CHocoOaMH ITOCTaBKH
OyMa)KHOM KOPPECTIOHICHIINH;

HanpasjieHue pabOTHUKY HH(pOpPMAIMK U JOKYMEHTOB, H3[laBaeMbIX paboTojaTeneM, ¢

IOMOILIBIO  CPEACTB  CBA3M  —  CTAlMOHApPHOW,  MOOMIBHOW,  HH(OPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTu IHTEepHeT U T.1.

3. JIOKyMEeHTBI, HalpaBlICHHBIE C MOMOIIBIO CPEJCTB CBS3H, HMEIOT OJMHAKOBYIO
IOPHIMYECKYIO CUITy HapaBHE ¢ OyMaXKHBIMH BEPCHSIMH JIOKyMEHTOB.

6. K 21eKTpoHHBIM TOKYMEHTaM OTHOCSITCS:

- CKaHUpOBaHHBIE 00pa3bl (Gororpaduu, IBeTHBIE U YEPHO-O€IIbIe KOTUH, CKPHHILOTHI);

- 3JIEKTPOHHAs! IIEpeTicKa CTOPOH, OTHOCsIasics K paboTte paboTHHKA (MHGOPMAITHOHHbIE
TEKCTOBBIE COOOIIECHHS);

- JIOKyMEHTBI, IOATOTOBICHHBIE B PAa3JIMYHBIX TEKCTOBBIX PEJAKTOPAaX M 3JIEKTPOHHBIX
TabauIax.

y OOmMen wuHOpOpManuedl H 3JIEKTPOHHBIMH JIOKYMEHTaMH OCYIIECTBISETCS
CJIETYIOIIMMH IIPOTPAMMHBIMH CPEJICTBAMH (B MOPAIKE CHI)KEHHSI IPUOPUTETA):

- 2JIEKTPOHHASL TI0YTa C 3JIEKTPOHHOTO ajapeca schoolt@mail.ru

- Meccenpkep Viber (rpynna yupexaenus «Jlxo0umast mkosay);

- conuanbHas ceTb Bkonrakre (rpynna yupexaenus « MBOYCOILI n. TaexHslii» );

- mudposas obpazoBatenbHas miathopma O6pazoBanue FOrpsr;



8. Hanpasnenue paGoTHukam HHGOpPMAIMU OCYUIECTBISETCS C TelleOHHBIX
HOMEPOB JIMPEKTOpa YYPEKICHHS, 3aMECTHTENICH IUPEKTOpa YYpeXKJIEHHs, CIEeIHATIUCTa I0
KajipaM, cekpeTapsi y4eOHOH 4acTH, I1aBHOro OyXrajarepa ¥ HHBIX CHENHATHCTOB H paOOTHUKOB
IIKOJIBL.

9. B coorBerctBUM co crateeit 165.1 [I'paxkmanckoro xoaekca Poccuiickoit
Denepanuu coOOIEHHE CYUTACTCS JOCTABICHHBIM H B T€X CIIy4asx, €CJIM OHO MOCTYITHJIO JIUILY,
KOTOPOMY OHO HalpaBJIeHO (aapecarty), HO 10 00CTOSTEIbCTBAM, 3aBHUCSINAM OT HEero, He ObLIO
€My BPY4YEHO MJIHM aJpecaT He 03HAKOMMIICS C HUM.

10.  Tlpm HanpaBneHWH HHPOpPMAIMM C TOMOINBIO CPEICTB CBS3U COOOLIEHHE
CUUTAETCS JIOCTABJICHHBIM:

- 2JIEKTPOHHASI MOYTa — COOOIIEHUH O TOM, YTO ITUCHMO JIOCTABJICHO;

- MecceHpKep Viber — pH NOSIBIIEHUH IaJIOUKH C YKa3aHHEM BPEMEHH JOCTaBKH;

- cCoLlMaIbHasl ceTh BKOHTaKTe — MpH YKa3aHUHU «IalKay», MOCTaBICHHBIM PaOOTHHKOM;

- mubposas obpazoBarenbHas miaarpopma OOpazoBanme IOrpel — nosiBicHHE
COOOIIEHHUS B OTIIPABICHHBIX COOOLICHHSX;

- uHpOpMAIMOHHO-KOMMYHHUKaloHHass  1uiathpopma «Chepym»  NOsBICHHE
COOOIIEHHS B OTIIPABJICHHBIX COOOIEHHUSX;

11.  Tlo 3anpocy pabotomarens pabOTHHK 0053aH MOATBEPAUTH MOy YeHHE COOOIIECHHS
TekcToM «Coolmenue noiay4yeHo» («JIoKyMeHT noyden» ).
12.  Tlpm orcyrcTBHM OTBeTa pabOTHHUKA MM MH(POPMALUHU O JOCTaBKE COOOIIEHHMS

paboToJaresb UCIOIB3YET UHBIE IPOrPAaMMHBIE CPEICTBA: Teae()OHOrPaMMBI; CMC-COOOIIEHHS;
MMC-COOOIIEHMS; AIeKTPOHHAs o4Ta; Viber u apyrue.

13. JIist moATBEpKAEHUS MOTyYeHHsI HHHOPMAIMK U (MK ) SJIEKTPOHHBIX JIOKYMEHTOB
MOJTy4YMBILIAsi CTOPOHA (Jajiee — aJipecar) YBEJOMIISIET OTIPABUTEINS O MOJyYEHHH JIOKYMEHTOB B
Tedyenue 1 yaca. OTBeT Jaercs, Kak MPaBUIIo, ¢ TOMOIIBIO TOTO XKE CPEJICTBA CBS3H, II0 KOTOPOMY
ObUIM TOJIy4eHBI COOTBeTCTBYIOmMe HHMopMmamus W (wim) gokyMeHT. llpum orcyrcTBHM
TEeXHUYECKOM BO3MOXKHOCTH OTBET MOXKET OBITH JaH NpH IMOMOIIM Teae(OHHOro 3BOHKA (C
MOOMIJIBHOTO WJIH CTAIMOHAPHOTO TesiedoHa), CMC-COOOIIEHHS MIIK B UHOH popMme, MO3BOJISIOIEH
obecrieunTh Qukcanuio pakra MoxydeHuss pabOTHUKOM M (Miu) paboTojaTeneM I0KYMEHTOB B
3JIEKTPOHHOM BHUJIE.

Ecin B jnokymeHTe TpebyeTcs COOCTBEHHOpYYHAs IOINMCH pabOTHHKA (HAaIpUMep,
JIOTIOJTHUTENILHOE COTJIallleHHe K TPYAOBOMY JOrOBOPY), IOJITUCAHHBIE a/IpECATOM 3JIEKTPOHHBIE
JIOKYMEHTBI JIOJDKHBI ObITh OTIPABJI€HbI He TMo3aHee 12 4acoB aHS (IO MECTHOMY BPEMEHH),
CJIETYIOIIETO 3a THEM IOy YSHHUS.

14.  Tlpu monydeHun OyMaXXHBIX BEPCHil JOKYMEHTOB ajpecaT 00s3aH pacIMcaThes B
MOJY4YEHHH B JIEHb MOJYYCHHS.

15. PaboTHHK 3HaKOMHUTCS C JIOKQIbHBIMH HOPMATHUBHBIMH aKTaMH, NPHHATHIMH
paboToaTenem B IepHOJI €ro OTCYTCTBHS, IIyTeM 0OMEHa 3JIEKTPOHHBIMU JIOKYyMEHTaMH.

16.  Jlns npenocTaBieHus 0053aTeIBHOTO CTPAXOBOTO 0OeceueH s 1o 003aTeIbHOMY
COLMATIBHOMY CTpaXOBaHHMIO Ha CiIydail BpeMEHHOW HETpPYyJIOCHOCOOHOCTH ¥ B CBA3H C
MaTepUHCTBOM DPabOTHHK TPEJOCTaBIsIeT paboTONATENI0 OPUIMHANIBl JOKYMEHTOB (JIMCTHI
HETPYJIO0CIIOCOOHOCTH, CIIPAaBKH), NPEIYyCMOTPEHHBbIE (elepaJbHbIMA 3aKOHAMH W HHBIMH
HOPMAaTUBHBIMH  TpaBOBBIMH  akTaMu Poccuiickoit  ®enepanvu  HApOYHO, IPUHOCHT
HETMOCPEJICTBEHHO B YYpEXKJECHHE WM HampaBiIseT X paboTojaTenio OonepaTopoM IOYTOBOM
CBSI3U 3aKa3HBIM ITUCbMOM C YBE/IOMJICHHEM O BPYUYEHHH.

17.  Tlpu nonade paGOTHUKOM 3asBIEHHS O BbIIa4e 3aBEPEHHBIX HAUIEKAIHM 00pa3oM
KOIIHI TOKyMEHTOB, CBSI3aHHBIX ¢ pab0TO#, paboToAaTeNb He MO3IHee TPeX pabouMX JHEH CO THS
[10/1a4¥ YKAa3aHHOTO 3asiBJICHHsI HANIPaBIsieT pabOTHUKY 3TH KOITHH I10 [10YTE 3aKa3HBIM ITHCHMOM
C YBEJIOMJICHHEM HIIH, €CITH 9TO YKa3aHO B 3asiBICHUH, B HOpME JIEKTPOHHOIO JOKYMEHTA.

18.  PaGoronmarens B cirydae HEOOXOUMOCTH ITPH MPOBECHUH 3aCEIaHHi, COBEIIIAHHIA
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